
 

 
 

Job Title: ESL School Improvement 
Specialist 

Wage/Hour Status: Exempt 

Reports To: Superintendent Pay Grade: Salary. Part-time, 
temporary position 

Dept. /School: District Date Revised: 3/28/22 

 

Primary Purpose: 

Research latest state and federal Accountability requirements, advise district in setting goals, 

and assist campus administrators in setting goals, monitoring progress, evaluating results, and 

revising strategic plans. Oversee the evaluation and selection of ESL/ELAR textbooks and 

instructional materials to support effective student instruction. Support Newman ESL teachers 

across the district by providing advice and expert ideas. Aid in aligning the school’s vision with 

curriculum from Pre-K to 12th grade. Mentor teachers and ESL Coordinators. 

 
Qualifications: 

Education/Certification: 

Bachelor's degree from accredited university; Master’s degree preferred. 

Superintendent certification preferred  

 
Special Knowledge/Skills: 

Proven ability to work cooperatively and effectively with colleagues, including the ability to 
create and nurture a professional community of adult learners.  

Demonstrated leadership qualities and strong interpersonal skills, including giving and receiving 

constructive feedback.  

Proven ability in using student-level data to guide instructional decisions.  

Demonstrated Teacher Leadership.  

Strong pedagogical knowledge and content expertise.  

Demonstrated expertise in oral and written communication.  

Strong interpersonal skills. 

Models continual improvement, demonstrates lifelong learning, and applies new learning to help 
all students achieve.  

Demonstrates evidence of professional growth, including leadership and participation in a wide 
range of significant professional development activities. 

 
Experience: 

10 years’ administrator experience, with a record of successfully impacting student  

 
Major Responsibilities and Duties:  

1. Be a role model; uphold school vision of nurture, character, discipline, and academic 

excellence.  

2. Research latest state and federal Accountability requirements, advise district in setting goals, 
and assist campus administrators in setting goals, monitoring progress, evaluating results, 



and revising strategic plans. 

3. Advise the district in best practices in all areas of ESL program implementation including but 
not limited to teacher retention, teacher training, and student outcomes. 

4. Support teachers and administrators in using data to improve instruction on all levels.  

5. Assist teachers with planning and pacing of lessons, the development of differentiated lessons, 
and the selection of best practices to meet the needs of their students.  

6. Contribute to the development systems and structures to improve teacher practice within 
schools. 

7. Work for PreK-12 curriculum alignment. Coordinate with ESL Coordinators and Instructional 
Guides. 

8. Develop curriculum in ESL subject matter (YAG, scope and sequence, course syllabus and 
other curricular supports) as needed. 

9. Provide input and help with purchase and ordering of curriculum material, scheduling, online 
instruction, staffing, and teaching as needed. 

10. Analyze existing curriculum and research and make recommendations about existing and new 
materials and curriculum to be added, deleted, or continue to use. 

11. Assist teachers with resources, materials, tools, information, etc. to support classroom 
instruction and planning, including new resources.  

12. Develop staff members’ knowledge, skills, attitudes, and behaviors through a variety of 
professional development targeted topics and designs with the principal. 

13. Provide job-embedded informal professional learning beyond the coaching responsibility.  

14. Keep informed of and comply with state, district, and school regulations and policies. 

15. Compile, maintain, and file all physical and computerized reports, records, and other 
documents required. 

16. Other duties as assigned. 

 

 

Supervisory Responsibility: Mentor principals and school administrators in Accountability topics. 
Provide oversight for the curriculum work of Instructional Coaches and Instructional Guides. 
 

Working Conditions/Mental Demands/Physical Demands/Environmental Factors: 
Maintain emotional control under stress. May require travel to campuses across the district in order to 
train/ mentor teachers. 

 
NOTE: The foregoing statements describe the general purpose and responsibilities assigned to this job 

and are not an exhaustive list of all responsibilities, duties, or skills that may be required. 
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